MyHununaabHoe 0I01KeTHOE I0MKOJIbLHOe 00pa3oBaTe/ibHOE YUpeKIeHHe
«JleTckmii caa Ne21»

COI'VIACOBAHO YTBEPXJIEHO
C mpodcorozapim komuteroM MBJIOY Ne21 3asenyrommm MBIOY Ne 21
[Ipencenarens 11K N.B. bopucosoit

T.B. Uyraesa IIpukaz Ne

OT «___ » 2022 r.

IloJsi0:keHne 0 popMUPOBAHUM YIIPABJIEHYECKOI0 pe3epBa U 0 padoTe ¢ JINIAMH, BKJIIYEeHHbIMHU
B COCTAB pe3epBa 00pa30BaTEeIbHOI0 yUpeKIeHUs!

1. O0mme mos10KeHUs

1.1. TTonoxxeHnue o GOPMUPOBAHUH YIIPABICHISCKOTO pe3epBa U 0 paboTe ¢ JTUIaMH, BKIIOYCHHBIMH B

coctaB pe3epBa MBJIOY Ne21 (nanee — Ilonoxenue), pazpadboTano B cooTBeTCTBHU ¢ DeniepaabHbIM

3akoHOM OT 29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoit ®enepanun», EnuHbM

KBJIM(UKAIIMOHHBIM CIIPABOYHUKOM JIOJDKHOCTEH PYKOBOJIUTENEH, CHEIHUAINCTOB U  CIIY)KallUuX

(pasmen  «KBanmduKalMmoHHBIE XapaKTCPUCTUKUA  JIOJDKHOCTEH  paOOTHHKOB  00pa3oBaHUS),

HanumonansHoit oOpa3zoBarenbHoi nHunnaTuBoit «Haina HoBas mikonay, Konneniuen 10i1rocpoyHoro

collMaIbHO-3KOHOMUYeckoro pa3Butus Poccuiickoit denepauuu Ha mepuon mo 2020 r., a Taxke

HOpMaTHBHO-TIpaBoBoM 0azoii MBJIOY Ne21 (manee — JIOY), ompenenstomeld NPUOPUTETHHIE

HarmpaBiieHUuss (OPMHUPOBAHUS € PA3BUTHA TPO(HECCHOHATBHBIX KOMIETEHIIMN IeIarormuecKux

PabOTHHUKOB.

1.2. Hacrosimee [lonmoxxenue omnpenensieT mopsiiok GopMUpPOBaHHS YIPAaBIECHYECKOTO pe3epna (najee

— pe3epB) U NOPSAOK paboThI € JIMLIaMH, BKIIOYEHHBIMH B pezepB JIOVY.

1.3. Pezeps JAOVY mpexacraBmsier coOOW TepedyeHb JHI, COOTBETCTBYIOIIUX WM CIOCOOHBIX

COOTBETCTBOBATh B PE3y/bTaTe JOTOJHUTEIHHOW IMOATOTOBKH KBaTU(UKAIMOHHBIM TPEOOBaHUSIM,

MPEeIbABISEMBIM K pAOOTHUKAM, 3aHUMAIOIINM YIIPABIEHYECKUE TOJKHOCTH.

1.4. Pezeps JIOY dopmupyercs B CleqyIOUMX HETAX:

. COBEPIICHCTBOBAHUE JeATebHOCTH amMuHuctpanuu JIOY mo moabopy paOOTHUKOB IS

3aMenIeHusT pyKoBoAsIuX nospkHocTel IOV,

. yIIy4IlIeHHE Ka4YeCTBEHHOTO COCTaBa yrpaniieHueckoro kopmyca JIOY.

1.5. PabGoTa ¢ pe3epBOM MPOBOAUTCS B LIEISX:



. NOBBILICHHWS. ypPOBHSA MOTHMBAalMM JIMI, 3a4UCIECHHBIX B cocTaB pesepBa JOVY, k
npoecCHOHAIbHO-TUYHOCTHOMY POCTY M YJAYYIIEHHS pe3ylbTaToB UX MNpodecCHOHATBLHON
NeSITEIbHOCTH;

. HOBBIIIEHHS YPOBHS MPO(HECCHOHANBHOM MOITOTOBKH YICHOB PE3epBa;

. COKpAIlleHUs] TepHojia afanTaliy JIUI, 3a4UCICHHBIX B COCTAaB pe3€pBa, MPU BCTYIUICHUU B
JOJKHOCTb.

1.6. IIpuHiuns! GpopMUpOBaHUS pe3epBa:

. OOBEKTHBHOCTh (OIIEHKa NPOPECCHOHATBHBIX M JIMYHOCTHBIX Ka4eCTB M pPE3y/IbTaTOB
npodeCCHOHATBHON JeSITeIbHOCTH KaHIUAAaTOB JIJIsl 3a4HMCIICHUSI B PE3EPB OCYIIECTBISETCS Ha OCHOBE

00BEKTUBHBIX KPUTEPHUEB);

. YPOBEHB TPOPECCUOHATLHON TTOITOTOBKH;

. JINYHBIE CITOCOOHOCTH;

. pe3yIbTaThl MPO(heCCHOHANTBHON NeITeTbHOCTH;

. JI0OPOBOJIBHOCTD BKJIIOUCHHS B PE3€PB;

. ITIACHOCTh M KOJUICTHAIEHOCTH B (DOPMHPOBAHUH U PAbOTE C PE3ECPBOM.

1.7. Pabora c¢ numamu, BKJIIOUYEHHBIMH B COCTaB pe3epBa, OCYHIECTBISETCS Ha IJIAHOBO-
IIPOTHOCTUYECKON OCHOBE.

1.8. OpraHu3anMOHHO-METOANYECKYI0 (QYHKIHMIO 1O (opMUpOBaHMIO pe3epBa U paboTe € HUM
OCYILECTBIISET 3aMECTUTENb IUPEKTOPA, KyPUPYIOIUI JTaHHOE HAalpaBJIEHUE; KOHTPOJIbHYIO (DYHKIIHIO
ocymectsiseT nupekrop A0VY.

2. ITopsinok popmupoBaHus pe3epBa U padoThbl ¢ HUM

2.1. PesepB ¢dopmupyercs u3 wumcna neparoruueckux pabotHukoB JIOVY, mposBisonmx
yIpaBJIeHYECKHE CIIOCOOHOCTH; OONaJaroluX HEOOXOIUMBIMU JI€OBBIMH U JINUYHOCTHBIMHU
KAayecTBaMH; CIOCOOHBIX K JKCHEPTHO-aHAJUTHYECKOH M MPOrHOCTUYECKOW JESITeNIbHOCTH;
MOKA3aBIIMX BBICOKHME PE3YAbTaThl B MPO(PECCHOHAIBHOW JEATEIILHOCTH, C YYETOM pe3ylbTaTOB
JMAarHOCTUYECKUX  UCCIICAOBAaHUM  (NICHXOJOTMYECKHWE TPEHHHTH, TECTUPOBAaHUE), a TaKxke
NOJy4aomuX (WIM HMEIOIIMX) BbICIIee MpodeccHOHaTbHOE OO0pa30BaHUE [0 HAalpaBICHUSIM
HOJArOTOBKH «l'OCYIapCcTBEHHOE M MYHMLMIAIBHOE YIpaBIeHUE», «MEHEIKMEHT», «YIpaBleHUE
MIEPCOHATIOM» UJIH JIONOJHUTENIbHOE MPOECCHOHAIbHOE 00pa3oBaHue B 00IaCTH FOCYIapCTBEHHOTO U
MYHULIMNIAJIBHOTO YIPABIEHUS WIN MEHEI)KMEHTA U SKOHOMUKHU.

2.2. Ilnan paGoTel ¢ pe3epBoM pazpabaTbiBaeTcs aamuHuctpaiueit MBJOY Ne21 Ha kaxnblid
y4eOHBIN TOJ U yTBepKaaeTcs 3aBeayromum JJOVY.

2.3. Ilnan paboThl 1O TOArOTOBKE pe3epBa BKJIIOYAET B ce€0 KOHKPETHbIE MEpPONPUATHS,

o0ecreynBaroNfe NPUOOPETCHHE W Pa3BUTHE JUIIOM, 3aYUCICHHBIM B pe3epB, HEOOXOIUMBIX



MEHEJDKepCKUX KOMIIeTeHLuH, Oosee TIyOOKOe OCBOEHHME MM Xapakrepa Oyayuied paboThl,
BbIPa0OTKY OPraHM3aTOPCKUX HABBIKOB PYKOBOJICTBA.
2.4. JIuua, BKIIOYEHHBIE B PE3€pPB, MOT'YT OBbITh MPUBJIEUYEHBI K paboTe B COCTABE TBOPUYECKOI IPYyIIIbI
no paspaboTke crpaTteruueckux JokymeHToB JIOY (mporpamma pas3BuThs, oOpa3oBareibHas
porpamMma, IpOEeKThl), HOPMATHBHO-IPABOBOW 0a3bl, a TaKKe MOIYT NpPUHUMATh YdYacTHE B
COBELIAHUAX, B OpraHu3allud W TNPOBEAECHUU pa3IMYHBIX MEPONPUATHH (Ie1aroruyeckoro u
METOJINYECKOT0 COBETA, KPYIJIbIX CTOJIOB, MACTEP-KJIACCOB, NIEIarOrHYeCKNX YTEHUH, KOHPEepeHIui u
T. IL.).
2.5. B cmucok nuil, 3a4MCIEHHBIX B COCTaB pe3epBa, 10 HEOOXOIUMOCTH BHOCSTCS KOPPEKTHBBI B
COOTBETCTBHUHM C pe3ybTaTaMH IUIAHOBO-IIPOTHOCTUYECKOH JEsITEeIbHOCTH aMUHUCTPALIUU 110 paboTe
C PE3€pBOM U € Y4E€TOM POTALMU KaJpPOB.
2.6. Ha nuu, BKIIOYEHHBIX B pPE3€pB, COCTABISAETCS WHJMBHIYyaJbHas KapTa KapbepHOrO pocTa ¢
ykazanuem @. WM. O. nmegarornueckoro paboTHHKA, YPOBHSA 00pa30oBaHMs, 3aHUMAEMOM TOHKHOCTU U
JOJDKHOCTH, Ha KOTOPYIO TPETeHAYyeT, KBaIW(UKALMOHHOW KaTeropuM, CBEACHHH O Kypcax
MOBBIIIEHUS KBaIM(UKAMKU U NPOo(ecCHOHaIbHON NMepenoAroToBKe, peKOMEHAalui Mo pe3yibTataM
JUArHOCTUYECKUX UCCIIEIOBAaHUM (IICHXOJOTHYECKUX TPEHUHIOB, TECTUPOBAHMSI) U TEMBI, TI0 KOTOPOH
e1arOrH4ecKUi pabOTHUK OCYIIECTBIIIET CaMOOOPa30BATEIILHYIO JESTEIbHOCTb.
2.7. 3a pabOTHUKOM, BKJIIOYEHHBIM B pe€3epB, MOXET OBbITh 3aKpeljeH Koyd U3 4YHcia
aJIMAHUCTPATUBHBIX pAOOTHUKOB LIKOJIBI.

3. ®opMbI ¥ MeTOABI padoThI € pe3epBoOM
3.1. PaGota c pe3epBOM OCYLIECTBJISETCS HAa OCHOBE MHTEPAKTUBHOIO B3aUMOJCHCTBHUSA C
UCTOJIb30BaHUEM NPAKTUKO-OPUEHTUPOBAHHBIX ()OPM M METOAOB, HANpaBJICHHBIX HA IOBBILICHHE
ypOBHS IIpodeccuoHaIn3Ma, JOPMHUPOBAHUE U PA3BUTUE YIIPABICHUECKUX KOMIIETEHIIHH.

3.1.1. Opranuszanuonsbie GopmMbl pabOTHI:

. YIPABJICHYECKUN KOHCAJITHHT;

. yIpaBIeHYECKUI KOYUHHT;

. POJIEBBIE U JCIIOBBIE UTPHI,

. poJIeBOE MOJICIUPOBAHHUE;

. TICHXOJIOTHYECKOe 00CIIe/IOBaHuE;

. MPAKTHUKO-OPUEHTUPOBAHHBIE CEMUHAPBL;
. TPEHUHTH;

. MO3TOBOM MITYpM (OpPEHHCTOPMHUHT);

. KPYTJIBIN CTOJ;

. KYPCBHI TIOBBIIICHUS KBAJIU(UKAIIUH.

3.1.2. Aunaktudeckue GopmMbl pabOTHI:



® AHKCTUPOBAHUC,

. TECTUPOBAHUE;

. pelieHye mpoOIeMHO-CUTYallMOHHBIX 337a4 U pa3padoTKa yIpaBIeHUYECKUX PELEHHI;

. pa3paboTka HOPMATHBHO-IIPABOBON 0a3bl U JOKYMEHTOB CTPATETHUECKOT0 XapaKTepa;

. JIeJIerMpOBaHuUe MOJIHOMOYUH U UCTIOJHEHUE 00s13aHHOCTEH PYKOBOIUTEIS;

. JKCHEPTHO-aHAJIUTHYECKass ~ JESITeNbHOCTh  (MMOArOTOBKA  OTYETa O  pe3yibTarax

camooOcienoBanust  JIOY, MOHHTOPHHTOBBIE WCCIIECOBAHUS, JAHATHOCTHYECKHE TPOIEIYpHI,
JKCIIEpPTH3a U T. I1.).
3.2. Crpykrypusle mnoapasnenenus JIOY, oOecneunBatonme (OpMUPOBAHME U Pa3BUTHE

yIpaBIECHYECKUX KOMIETCHIIUMN:

. MeIarorndeckuii COBET;

. METOIMYCCKHI COBET;

. SKCHEPTHAsI TPYIINA PU METOJANYECKOM COBETE;

. METOJIMYECKUE O0bETUHEHUS Te1aroroB (110 HAMPaBICHUSIM JIEATEIbHOCTH);
. BpPEMEHHBIE TBOpUYECKHE (MOOMIIBHBIC) TPYIIIIHI,

. IKOJIa HAYMHAIOIIETO Te/1arora;

. IIKOJIa METOIUCTA.

3.3. B mensix coBepIiieHCTBOBaHUS 3HAHHWI MO 00pa3oBaTenbHOMY MEHEKMEHTY pabotHuku 1OV,
BKJIIFOYCHHBIE B COCTaB pe3epBa, OCYIICCTBISIIOT HMHAMBUAYAIBHYIO CamM000pa30BaTeIbHYIO
NEeATeNbHOCTh 10 TEME, COIJIACOBAHHOM CO CTapIIMM BOCIUTATEJIEM, KYpPUPYIOIIUM JTaHHOE
HaIpaBJICHUE.

4. JlokymMeHTAMSI M OTYETHOCTD
4.1. Ilonoxxenue o GoOpMUPOBAHUN YIPABIEHYECKOTO pe3epBa U O paboTe C JUIAMHU, BKIIFOUEHHBIMU B
cocTtas pesepna JOVY.
4.2. IInan paboThl Ha yueOHBIN TOJ] C JUL[AMH, BKIIFOUEHHBIMU B COCTaB PE3€pBa.
4.3. unuBuayanbHas KapTa KapbepHOTO pOCTa Ha pabOTHHKA, 3a4UCIICHHOTO B PE3EPB.
4.4. Exeronnpiii otyeT 0 padbore ammuauctpanud MBJIOY Ne21 ¢ paGoTHMKamMu, 3a4MCIICHHBIMUA B

pe3epB yIpaBIeHYECKUX KaJIPOB.



